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Project Overview

The U.S. Department of State has granted permission to visa sponsors to apply electronic signatures to
DS-2019 Forms and deliver those forms electronically directly to participants (not third-party entities like
international representatives).
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Manual versus Auto Release

Each LOA cycle and by product, international representatives (“IR”) can now opt into either Manual or
Auto release of DS-2019 forms. CIEE will default to Manual Release for all IR LOAs and products.
International representatives who opt into Auto Release by product will have forms immediately
available to their participants upon processing by CIEE/SEVIS.

Once the Manage DS-2019 Forms status in the Manage DS-2019 Forms Grid = Processed by CIEE, the DS-
2019 form is ready to be distributed to the participant. To do so, the international representative must:

1. Signinto Beacon,
2. Navigate to the Manage Manage DS Forms Grid page
3. Find the record with the status “Processed by CIEE” and click “Release Form.”

This enables the participant to have access to the DS Forms page, and the ability to download the
form.

As soon as CIEE has received a complete DS-2019 form from SEVIS, the form is automatically available to
the participant in Beacon. The participant receives an email indicating that their DS-2019 form is

available for download, and they can navigate to Beacon to retrieve it.

This option might be better for international representatives who do not want to be the gatekeeper for
the participant’s DS-2019 and instead want the participant to be able to access it as soon as CIEE has
processed it.
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E—signatures on forms

CIEE purchased a certificate to be authorized to apply authenticated digital signatures to DS-2019 forms
through our interface with SEVIS. Our signatures are applied to forms in compliance with U.S.
Department of State regulations.

OMB APPROVAL NO.1405-0118

U.S. Department of State
CERTIFICATE OF ELIGIBILITY FOR EXCHANGE VISITOR STATUS (J-NONIMMIGRANT)

xf_;«

EXPIRES: 103112020
ESTIMATED BURDEN TIME: 45 min

Legal Permanent Resldence Country Cade: Legal Permanent Residence Country:
UK

UNITED KINGDOM

Position Code:
223

Posith)

sition:
SECONDARY SCHOOL STUDENT

*See Page 2
T_Surmame/Primary Name: Given Name: Gender-
arry Prince MALE NOO0DT722494
Dae of Birth fmm-del-yy3): Cliy of Birth: Country of Birth: Cltizenship Country Code: Citizenship Country:
02-03-2007 London UNITED KINGDOM UK UNITED KINGDOM J-1

Primary Site of Activity:

s

CIEE
300 FORE ST
PORTLAND, ME 04101-4110

2 Program Sponsor: CIEE Secondary Student

Program Number: P-1-19540

Participating Program Official Description:
STUDENT SECONDARY

Purpose of this form:  Begin new program; accompanied by number (0) of immediate family members

3. Form Covers Perlod:
From fmmddassi: 07142024
To  (mneddont: 06-15-2025

& Exchange Visitor Category:
STUDENT SECONDARY

SubjectField Code;
53.0299

Subject/Field Code Remarks:
A

& During the period covered by this farm, the tatal estimated Tnancial support (i LS. §) s ta be provided to the exchange visitor by

Persanal funds @ $2,000.00
Total : $2.000.00

Anne Haoper Alternate Responsible

Name of{, A1 Preparing Form : Title
300 Fore Street

Portland, ME 04101 7816357306

elepbone Nomber

Adl Pesponsi icer o Aliemate Resr = Oflicer

07-14-2023

e

physi
opy of this form has been

Sip - of Responsible Officer or Allemate Responsible Ofwer

sing Sponsor (FOR TRANSFER OF PROGRAM)
¥ Transfer of this exchange visitor from peogram momber ———____ sponsored by

Eili 3 " spansore
it 5% pocessary or THghy dewrable and is in canformity with the objectives of the Mutual Educational and Cultural Excliange Act of 1961, a¢ smended

10 the program specified

Signature of Respaasible Officer ar Altemate Responsible Officer Dte fm-d3313) of Signature

In this testing environment, the user’s signature was Oscar the Grouch which is shown on the sample
DS-2019 form. (This is obviously not a valid signature, but indicates where a valid one would be located.)

Beacon Manage DS-2019 Forms

A new grid has been added to Beacon which lists the participant information as well as the status of
their DS-2019 form. International representatives will see all the records of participants who have been
Created in SEVIS are processed after the release date in early August 2023. If no sorting and filters are
selected, the most recently updated participant record will appear by default at the top of the grid.

International representative users will only see records of participants associated with their agency and
by access group (if using access groups).



The user has the ability to use omni search to search for participants based on their DS Number, Atlas
ID, Exchanges ID, or Email Address.

MANAGE DS2019 FORMS
. B

Status
Al
Product: DS Start between:
o Release Form B Export to CSV File M change Columns A Resend Email
we have 1 records that match your search
0 selected
Sorting By:
[Vocnes | [ roriapansame
Agency Exchanges Participant DS SEVIS Email Last Email st
Code Product 1d Name Status Pracessed Released Released by First Downloaded ~ DSStart = DSEnd  Number status Resent ResentBy  Downloaded
[m] & & Q Ll &
Internship Florence Released by
O usrst 2340193997 07/14/2023 07/14/2023 08/05/2023 01/30/2024 NO000720617 Initial
UsA 2023 Machine Intl Rep

Processed by CIEE Status

An international representative user can release a participant’s DS-2019 form only if their form is in

“Processed by CIEE” status. The “Release Form” button will be available only for records selected in this
status.

The international representative user can select the record for which they need to “Release Form.” If
they need to release forms for several participants at once, they can multi-select, or use the “Select All”
checkbox at the top left of the grid.

“S| processed by CIEE

Product; DS Start between:

ol Release Form [ Export to CSV File M Change Columns A Resend Email

We have |0 records that match your search

3 selected
Sorting By:
[~ rrocemes  paricpan ame % .
— MultizSelect:
Agency Exchanges Participant First DS SEVIS Email Last Email
Code Product id Name Status Processed Released Released by Downloaded DS Start DS End Number Status Resent Resent By
[m] a8 L] Q & a8
Professional Career Processed
FR/IPAR 2343180298 Cowen Missy 07/12/2023 07/30/2023 12/31/2023 N0033701479 Initial
Training USA 2023 by CIEE
Scholar & Specialist Processed
O usst 2345194060 Steve Jonessss 07/12/2023 08/01/2023 12/31/2023 N0000722481 Initial
Programs 2023 by CIEE
Processed
FR/IPAR Internship USA 2023 2340183777 Wrefford Marv 07/12/2023 07/30/2023 12/31/2023 N0033718439 Initial
by CIEE
Processed
FR/PAR Internship USA 2023 2340194007 Frodo Baggins b 07/11/2023 07/17/2023  12/31/2023 N00D00721491  Active
y CIEE
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w Release Form || BiExport tocsvFile | Mchange Columns [ < Resend Email

we have 13 records that match your search

13 selected

Select All

SV AL

Agency Exchanges Participant First s SEVIS Email Last Email Last
d Product d Name status Processed Released Released by Downloaded Dsstart ~ DS End Number status Resent Resent By Downloaded
] [} a ] @
Professional Career Processed
FRIPAR 2343180298 Cowen Missy 071212023 07/30/2023 12/31/2023 NO033701479  Initial
Training USA 2023 by CIEE
Scholar & Specialist Processed
US/TST 2345194060  Steve jonessss 07/12/2023 08/01/2023 12/31/2023 NO000722481  Initial
Programs 2023 by CIEE
Processed
FRIPAR Internship USA2023 2340183777 Wrefford Marv 07/12/2023 07/30/2023 12/31/2023 NO033718439  Initial
by CIEE
Processed
FRIPAR Internship USA2023 2340194007 Frodo Baggins 07/11/2023 07/17/2023 12/31/2023 NO000721491  Active
by CIEE
Stevonnie Processed
Us/TST Internship USA2023 2340191457 07/10/2023 08/15/2023 12/31/2023 NO000722472  Initial
Universe by CIEE
Work & Travel USA Processed

Released by Int’l Rep Status
The DS-2019 form is available for the participant to download on the Participant’s Beacon Forms page,
but the participant has not yet downloaded it.

Downloaded by Pax Status

The participant has logged into Beacon and downloaded their DS-2019 form at least one time. Once
downloaded, the column called “First Downloaded” will update with the date of download. If the
participant downloads the file more than once, the column labeled “Last Download” will also have a
date generated with the most recent date of download.

Email
Agency Exchanges  Participant First DS SEVIS Email Last Resent Last
Code Product Id Name status Processed Released Released by Downloaded Dsstart  DSEnd Number Status Resent By Downloaded
[} ] [} Q & @
U sunst 23600185532 Hargreave Iime [ Uers012023 Vor3U12025 U/IIA20Z5 UHIS0I2023 NOOLU/ZL1// ACIVE Uorsur2025
2023 Summer by Pax sotirova
Work & Travel USA Sugarman Downloaded Rutherford
O TuN 2360183960 06/30/2023 06/30/2023 06/30/2023 07/01/2023 10/01/2023 N00D0722159  Initial 06/30/2023
2023 Summer Hilliard by Pax Peggy
Work & Travel USA Ogglebie Downloaded
O RrossTy 2360183761 06/26/2023 06/26/2023 Annie Hooper  06/27/2023 07/04/2023  09/12/2023 N0000722152  Initial 06/28/2023
2023 Summer Geneva by Pax
Work & Travel USA Downloaded
O usrst 2360194057 Timmy Turner 06/26/2023 06/30/2023 Stephanie Huynh  06/30/2023 07/01/2023 10/01/2023 N00D0722154  Initial 07/07/2023 Rep User
2023 Summer by Pax
Downloaded
O FRPAR Internship USA 2023 2340193998 Didi Pickles 06/21/2023 06/22/2023 Annie Hooper  06/30/2023 07/14/2023 12/01/2023 NO000721504  Active 07/14/2023
by Pax
Camp Exchange USA Downloaded Stephanie
O UK/BNC 2390194021 Ethan Maisel 0612112023 06/21/2023 Stephanie Huynh  06/29/2023 07/20/2023 09/20/2023 N0000721795  Initial 06/27/2023
2023 by Pax Huynh

Export CSV File

The IR user can export the data from the grid into a CSV file using the “Export CSV” button. Clicking this
button will download the file to the user’s computer. Please note that any columns selected to appear
on the grid will also appear in the file.
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3 starws:

Downloaded by Pax -

Product: DS Start between:

vl Release Form B Export to CSV File M change Columns A Resend Email

We have 20 records that match your search

0 selected

< rrocesea | [ rarscpanchame

Email
Agency Exchanges  Participant First s SEVIS Email Last Resent
Code Product 1d Name Status Processed Released Released by Downloaded DSStart  DSEnd Number Status Resent By
[} & & aQ ] ]
Downloaded
O usst Internship USA 2023 2340191563 Lesley Knope 07/10/2023 07/10/2023 07/11/2023 08/01/2023 12/31/2023 NOOO0T22471  Active
by Pax
Pirates Downloaded
O rriPaR Internship USA 2023 2340194058 ) 07/06/2023 07/06/2023 Stephanie Huynh  07/06/2023 07/20/2023  01/30/2024 NOO00722462  Active

Change Columns Button

While the grid displays the most pertinent information by default, there are several additional
optionsthat may be added as columns. These include SEVIS Status, Email Last Resent, Email Resent By,
Last Downloaded, Date of Birth, Email Address of Participant, and Atlas ID. The IR user can add these by
clicking “Change Columns,” selecting the check box for the columns desired, and clicking “Save
Selection”.

Column Options
*First Downloaded
*DS Start
*DSEnd
*DS Number
SEVIS Status.
Email Last Resent
Email Resent By
Last Downloaded
Date of Birth

Email Address of Participant

Atlas 1d

[EVIYI  Reset To Defauits | Save Selection

Resend Email Button

This button allows the international representative to resend the Participant Notification Email to the
participant. The IR might want to do this to ensure the participant has received their DS-2019 form, and
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to remind them to log into Beacon to download. Once this button is clicked, the record is updated with

the date that the Email was Last Resent and which IR in the “Email Last Resent By” column. If the data is
null for these columns, that means an email has not been resent to the participant.

Email
Agency Exchanges  Participant First DS SEVIS Email Last Resent Last
Code Product id Name status Processed Released Released by Downloaded Dsstart  DSEnd Number Status Resent By Downloaded
[u} ] ] a E] &
U sunst 23600185532 Hargreave Iime [ Ubr3w2025 Vor3U12025 UN0I2025 UYSUIZ0Z5 NOUUU/ZZ1 1/ ACTVE Uorsur2025
2023 Summer by Pax Sotirova
Work & Travel USA Sugarman Downloaded Rutherford
O TuN 2360183960 06/30/2023 06/30/2023 06/30/2023 07/01/2023  10/01/2023 N0000722159  Initial 06/30/2023
2023 Summer Hilliard by Pax Peggy
Work & Travel USA Ogglebie Downloaded
O Rrossty 2360183761 06/26/2023 06/26/2023 Annie Hooper  06/27/2023 07/04/2023  09/12/2023 N0000722152  Initial 06/28/2023
2023 Summer Geneva by Pax
Work & Travel USA Downloaded
O ussst 2360194057 Timmy Turner 06/26/2023 06/30/2023 Stephanie Huynh  06/30/2023 07/01/2023  10/01/2023 N0000722154  Initial 07/07/2023 Rep User
2023 Summer by Pax
Downloaded
O FRPAR Internship USA 2023 2340193998 Didi Pickles 06/21/2023 06/22/2023 Annie Hooper  06/30/2023 07/14/2023  12/01/2023 NOOO0721504  Active 07/1412023
by Pax
Camp Exchange USA Downloaded Stephanie
O uk/BNC 2390194021 Ethan Maisel 06/21/2023 06/21/2023 Stephanie Huynh  06/29/2023 07/20/2023  09/20/2023 NOO00721795  Initial 06/27/2023

2023 by Pax Huynh

Participant Notification Email
When the DS-2019 form is released, either automatically or manually, the participant receives an email
with the subject line “CIEE Your Documents are Ready for Download”. The content of this email appears

CIEE Your Documents are Ready for Download inbex x 2 B
donotreply@ciee.org 1250PM (O minutes ago) sy & H
to cieebeacontest2+geraltrivia «

A
Hello Geralt .
Congratulations! Your DS-2019 form and 1-901 (SEVIS Fee Receipt) are now available for
download. Please log into your Beacon account for more information. Click HERE to access
Beacon. We look forward to having you on program

Regards,

CIEE

CIEE is designated by the U.S. Department of State a5 3 sponsor of the J-1 visa Exchange Visitor
Program.

CIEE: Council on Intemational Educational Exchange | 600 Southborough Drive, Suite 104, South
Portland, ME 04101 | ciee ora/

as follows:

The “HERE” hyperlink sends the user to the Beacon log in page: https://beacon.ciee.org/login/.



https://beacon.ciee.org/login/
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Beacon Participant Splash Screen

When the participant logs into their Beacon account after the release of their DS-2019 form, the initial
landing page (also called the “Splash Screen”) appears. (Note: Depending on the DS-2019 Start Date, the
participant may also see the SEVIS Registration panel on their Splash Screen.)

Mobile View

clee

APPLICATIONS

Lesley Knope

a

DS-2019 Form Access

CIEE-TEST

Desktop View

.
clee

APPLICATIONS

Lesley Knope

The participant can click on the DS-2019 Form Access button to navigate to the dedicated forms page.
(Note: Participants will not see this button until their form has been released.)
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Beacon Application DS-2019 Form Button
The participant can also navigate to their Forms page through their Application, by clicking the DS-2019
Form button.

(C|E2E PROFESSIONAL CAREER TRANING USA CIEETEST
LAWRENCE WALKER @ mmn@mmn@ @)
CIEE-TEST Acce pted

EXCHANGES ID: 2343194049

ATLAS 1D: 59215683692C Congratu\at\on‘:!psgzizwocisv:tehegofr( ff;féjszigt%e on next steps

SEVIS ID/DS-2019 NUMBER: N0O000722134

SEVIS STATUS: INITIAL ) ) ) ) )
8 Printer-friendly View Print Confirmation of Insurance DS-2019 Form

Spain / Professional Career Training
USA 2023

APPLICANT INFORMATION

Participant’s Beacon Forms Page

Acknowledgements

Participants must read and check off the acknowledgements on this page before being able to access
the “Download DS-2019 Form” button. The acknowledgements include information about their Visa
Sponsor, their DS-2019 form, as well as their I-901 SEVIS Fee Receipt.
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LESLEY TEST KNOPE

CIEE-TEST

SEVIS ID: N0000722471

EXCHANGES ID: 2340191563

SEVIS STATUS: ACTIVE

BRIDGEUSA PROGRAM: INTERNSHIP USA

Congratulations on your eligibility for the BridgeUSA Internship USA Program! CIEE is excited to be your sponsor.

To download your DS-2019 Form, please review and confirm your understanding:

Your Visa Sponser

(CIEE - the Council on International Educational Exchange - is the J-1 visa sponsor for your program. The U.S. Department of State has approved CIEE to sponsor program
participants like you. The CIEE Team is here to help you have a great experience while you visit the United States. We issue paperwork for your visa, make sure you are aware of and
follow program rules, and look out for your safety and well-being during your program.

I understand that CIEE is my program sponsor. *

Your DS-2019 Form

As your visa sponsor, CIEE is authorized to issue the Certificate of Eligibility for Exchange Visitor Status (DS-2019 Form). The DS-2019 Form is required to apply for the J-1 Visa. Itis a
two-sided document and must be printed on one piece of paper. Your DS-2019 Form must match certain information listed on your passport.

I understand | must print my DS-2019 Form on one piece of paper (front and back) to bring to my embassy appointment. | will reach out to CIEE-TEST regarding
specific requirements for the embassy in my location. *

Your DS-2019 Form must be accurate for visa i and for ion of the DS-160 Form

After downloading, review your form and ensure the fields in red are accurate. Use the green fields when you or your international
representative are ready to complete your DS-160 Form:

* Red: Fields must match your passport.
* Green: Required for completion of the DS-160 Form (reach out to CIEE-TEST for more infarmation).

I will review my DS-2019 Form to ensure the information is accurate. *

I will notify CIEE-TEST if my DS-2019 Form requires changes prior to my arrival to the United States. *

Your 1-901 (SEVIS Fee Receipt)

In addition to your DS-2019 Form, you or your international representative will also be required to download and print your SEVIS Fee Receipt (I-901 form). To download this form,
you or your international representative will need to visit this site and provide your SEVIS ID (DS-2019 number beginning with the letter ‘N'), Last Name, and Date of Birth. Your
international representative may be in touch with additional directions.

1 understand that after | download my DS-2019 Form, | must also download and bring the 1-901 (SEVIS Fee Receipt) form to my embassy appointment. *

Ds-2019 Form last downloaded by Lesley Knope on Jul 11 2023 7:50 PM UTC

10
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Only after the participant user checks off all the acknowledgements are they able to select the
“Download DS-2019 Form” button. The checkboxes on the acknowledgements become gray and read-
only after the Download DS-2019 Form button is clicked.

After the participant downloads the DS-2019 form, a timestamp will mark the date and time of
download. The timestamp will appear in UTC time (Universal Time Coordinated/Coordinated Universal
Time), which is the most precise and commonly referenced time standard. UTC time is 5 hours ahead of
New York during standard time, and 4 hours ahead of New York during daylight saving time.

Your 1-901 (SEVIS Fee Receipt)

In addition to your DS-2019 Form, you or your international representative will also be required to download and print your SEVIS Fee Receipt (I-901 form). To download this form,
you or your international representative will need to visit this site and provide your SEVIS ID (DS-2019 number beginning with the letter ‘N), Last Name, and Date of Birth. Your
international representative may be in touch with additional directions.

I understand that after | download my DS-2019 Form, I must also download and bring the 1-901 (SEVIS Fee Receipt) form to my embassy appointment. *

Download DS-2019 Form

DS-2019 Form last downloaded by Lesley Knope on Jul 11 2023 7:50 PM UTC

The date of the last download is also reflected in the international representative DS Manage Forms Grid
page.

Please Note: The participant will maintain access to this button while in SEVIS Initial status as long as
they have agreed to the acknowledgements. The button will always download the most recent DS-2019
form CIEE has on file. If the participant is in any other SEVIS status other than SEVIS Initial (example:
SEVIS Active, Shortened, Terminated, etc.), the participant will NOT be able to access the Download DS-
2019 Form button and will instead see the text “If you have a question about your form or require a new
DS-2019 form, you must call CIEE at 1-888-268-6245.”

Specific Participant Scenarios

Initial DS-2019 form creation is now automated to include J1 and J2 participants. If a participant has a J2
dependent, the DS-2019 forms will be collated and available in Beacon for associated J1 and J2s.

Adding a J2 dependent after an initial DS-2019 form has been created requires a manual adjustment in
SEVIS, so this DS-2019 form would not be available in Beacon and would need to be shipped (for the
time being).

11
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Adjustments to DS Dates (also referred to by U.S. Department of State as “Program Dates”) on the DS-
2019 form should continue to be requested by ARF. Once processed, the updated DS-2019 form with
the new dates will be available electronically. Once a new DS-2019 form is available, participants will
receive an email to log into Beacon to retrieve the updated form. If you have a question about the status
of a DS Date change ARF, you can reach out to the International Operations team. While this process will
take some adjustment, we expect it to rapidly increase the speed of access to DS-2019 forms with date
changes.

Adjustments to Insurance Dates (also referred to by CIEE as “CIEE Program Dates”), should continue to
be requested by ARF along with DS-2019 date change requests.

At this time, reprints will be processed manually by CIEE Staff and will not be available through the new
electronic system. As a reminder, once records are at any SEVIS status other than SEVIS Initial,
participants must contact CIEE Participant Services directly to request a reprint (for example, if they lost
their form) as the download button will no longer be available on their Forms page.

CIEE Participant Services Line

1-888-268-6245

Business Hours 9am-8pm EST

At this time, Travel Validations will be processed manually by CIEE Staff and will not be available through
the new electronic system. Participants must contact CIEE directly prior to traveling outside of the U.S.
during their program.

At this time, extensions will be processed manually by CIEE Staff and will not be available through the
new electronic system.

FAQ

For participants not yet listed on the Manage DS-2019 Forms grid, the updated DS-2019 form will
become available for them to access electronically in Beacon once an ARF for "Program”/DS date change
is processed. The participant will then appear on the Manage DS-2019 Forms grid with a status of
Released by Int'l Rep. The participant will receive an email notifying them to login, agree to the
acknowledgements on the participant’s Forms page, and retrieve their changed form via Beacon.

Requests for updated DS-2019 forms outside of date changes (examples: Site of Activity (“SOA”)
changes, Biographical changes) are likely to continue to be shipped for the time being, as they will not
be available in Beacon.

12
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1) When a participant changes to “Released by Intl Rep” status on the Manage DS-2019 Forms grid
by auto or manual release

2) When an IR clicks “Resend Email” button in Manage DS-2019 Forms grid

3) When a participant has an Amend Program (DS Date Change) request processed in SEVIS, they
will receive an email notifying them to login to Beacon to retrieve their new form.

Due to U.S. Department of State regulations, visa sponsors cannot electronically disseminate forms to
third party entities, including international representatives.

Yes! Blue ink and wet signatures are no longer required.

All training materials will be available on the IRRC (International Representative Resource Center).

For questions not covered in training materials, please contact your International Operations or
International Sales representative.

No, currently participants will only be able to access their forms in SEVIS Status Initial (e.g. before they
travel on program).
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